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EXAM INFORMATION

1. The application for Certificate of Filness is available al Fire Prevention, 9 MetrcTech East. Brooklvn, New York 11201-3857, {enter at

Flatbush Avenus, between Myrtle Avenue and Tech Place)

2. Examinations are conducted Monday through Friday (except Legal Holidays) 8:00 A.M. to 2:30 P.M. No exams will bagin after 2:30 P.M.

Appear garly to avoid delay. Bring a pen.

NOTE NO. 1—The exam for Fire Safety Director is held every Tuesday, Wednesday and Thursday at 8 A.M,
NOTE NO. 2 The exam for EMERGENCY ACTION PLAN (EAF) is held Mon-Fri 8am to 12pm
3. A fee of $25.00 per exam in cash,check, money arder ar eredit card (NO DEBIT) payable to the New York City Fire Department must be paid before

taking any certificate of Fitness Exam.

4. Examinations are conducted in English anly,

5. Applicants requesting oral iests must telephone for an appointment at (718) 9951988,
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ORIGINAL APPLICANT REQUIREMENTS

You must be a! least 18 years of age.
You must have a reasonable understanding of English.

You must bring a letter of recommendation from your present or future
employer.
NOTE NO. 1 The letter must be on your present or fulure employer's
letterhead and must contain the following information:
a Full name of applicant.
b, Applicant's experience for the Certificate of Fitness thal
hefshe is applying for
c. Address of the building where certificate is to be used (if
premise related).
d. Informatior relative to habits, character and physical
candition of applicant.

NOTE NO. 2 It self-employed, bring in a notarlzed written statement
containing the information in letters *'a™ through “d"’ above.

in limited cases, original tests are permitted without letters of recommendation
and is intended for job seeking purposes. Howsver, a lstter from an employer
will be required before a certificate is issued. Call {718) 999-1988 for specific
information.

. You must bring two (2) pieces of satisfactory identification, ie  driver's

license, passport, work |.D. card (with photo).

. it applying for a standpipe or sprinkler system certificale you must bring

in & skatch or plan of the system for which the certificate will apply.

. It applying for cenificata for supervisor of bulk ofi plant, magazine keaper,

blaster, powder carrier, operstor of explosive vehicle, handler of
explosives or pyrotechnist, you must bring in three (3) passport size
photographs of yourself,

. It applying for centificate for blaster, you must bring in evidence of

experience in handling high axplosives,

. For further information call (718) 998-1988cr WWW.NYC.GOV/FDNY
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REMEWALS

Efective Movembar 1889, pursuant to FIRE PREVENTION DIRECTIVE

5-68(R):

" A Certificate may be renewed from 60 days before the date of expiration
to ane year aftet the expiration gate”

" A Certificate that has exceeded 1 year from expiration date cannot be
rengwed. Applicants must then apply for a new Certificate.”

The Fee Schedule is

$25 Original Tests

$15 Renewals {after 0 days from expiration bul before 90 days fram the
date of expiration)

340 Renewals (after 91 days from the date of sxpiration but betore one
(1) ymar}

$25 Late Fee For Gov't Agency Employees (after 91 days from the date
of expiration but before one (1) year,)

. You mus! compiete Certificate of Fitness Application, A-20 and attach

Ranewa! Coupon, Part B of expired Certificate of Fitnass.

- If applying for certificate for supervisor of bulk oil piant, fire satety director,

fire safety coordinator, magazine keeper, blaster, pawder carrier, operator
of explosive vehicle, handler of explosives or pyrotechnist you must attach
two (2) passport size photographs of yourseif,

MAIL-IN INSTRUCTIONS
AVOID PENALTIES, RENEW ON TIME
You may renew a certificate in person or by mail.

For specific fes information, ses above. Payment can be made by chack or
money order payable to the New York City Fire Department.

. Mail to Bureau of Fire Prevention, 9 MatroTech East, Brooklyn, New York

11201-3857—Cashier's Office.

. For further information concerning renewals of Certificates of Fitness call

{718) 999-0368,




